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I. Indiana Foreclosure Prevention Network Referral Process 
 
 

Indiana Foreclosure Prevention Network Referral Process 
 
Indiana Housing and Community Development Authority (“IHCDA”) in collaboration with 
the administrator of the Indiana Foreclosure Prevention Network (“IFPN”) Helpline, 
Affordable Housing Corporation (“Administrator”), has developed the following process 
for referring IFPN cases to pro bono attorneys.  Our goal is to ensure sufficient 
availability of and efficient referrals to trained attorneys who can represent  borrowers at 
court-ordered settlement conferences pursuant to I.C. 32-30-10.5.  
 
Success of the pro bono process depends on coordination between the IFPN and the 
Indiana Pro Bono Commission, the Pro Bono Districts (the “Districts”), the Pro Bono 
District Plan Administrators, the Indianapolis Bar Association, and others involved in 
providing pro bono legal services (collectively “Providers”). 
 

I.C. 32-30-10.5  Uniform Referral Process for Counselors and Attorneys (From 
Pre-Suit Notice to Settlement Conference) 

 
1) Client receives a Pre-Suit Notice from lender, indicating an impending 

foreclosure. 
 

2) Client calls IFPN Helpline number indicated on Pre-Suit Notice. 
 

3) Administrator conducts initial intake and, within six (6) hours of client’s contacting 
the Helpline, provides an IFPN Network Agency located in client’s county with 
client’s information.  If no IFPN Network Agency is located in the client’s county 
or the IFPN Network Agency(ies) in the client’s county have no counselor 
availability, Administrator adds client to IFPN database for selection by an IFPN 
Network Agency with counselor availability. 

 
4) Administrator shall see that client is selected by an IFPN Network Agency within 

two (2) business days of client’s call, unless circumstances (such as upcoming 
settlement conference) require that client’s case be expedited.  If client is not so 
selected within the allotted time period, Administrator shall be responsible for 
counseling client.  Administrator will provide a counselor with information 
regarding whether a foreclosure case has been filed or if a client has requested a 
settlement conference. 

 
5) Counselor contacts client as soon as reasonably possible (but no more than two 

(2) business days) after receipt of referral to make initial determination of client’s 
needs. 

 
6) Counselor should confirm with client information provided by Administrator 

regarding whether a foreclosure case has been filed or if a client has requested a 
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settlement conference.  Counselor reminds client that client must request 
settlement conference with the court. 

 
7) Counselor works with client to gather the following documents to assist in 

determining the client’s mortgage affordability level: 
a. Thirty days of pay stubs or proof of disability/Social Security/other income 
b. Most recent tax return forms (to see if there is a change in income) 
c. Any other proof of income, such as child support 
d. Any available mortgage and loan documents 
e. Documentation of expenses, costs, liabilities as required by I.C. 32-30-

10.5-10(a) 
f. If a settlement conference has been ordered by the court, any other 

documentation which court’s order requires 
 

8) Counselor works with client to develop a budget and an action plan (setting out 
counselor’s determination of affordability and course of action to take with 
respect to client’s loan). 

 
9) Counselor completes the Mortgage Affordability Worksheet (see attached) for 

client (determining the maximum housing payment that client can afford). 
 

10) Counselor determines, based on review of information provided by client and/or 
client’s request, whether to suggest that client seek a pro bono or other 
attorney’s assistance.  
 

11) If a foreclosure case has been filed and client wishes to request or has already 
requested a settlement conference, suggest that client seek pro bono attorney 
assistance.  

 
(IF NO ATTORNEY IS NEEDED/REQUESTED, SKIP TO STEP #27.  IF AN 
ATTORNEY IS NEEDED/REQUESTED, FOLLOW STEPS #11-26) 
 
(BEGIN “ATTORNEY” SECTION) 
 

12) Counselor preliminarily screens the client for pro bono eligibility based on the 
criteria for the District in which the client resides. (Listing of criteria for each 
District is attached).  Counselor is to make no guarantees or assurances to client 
regarding eligibility for pro bono or modest means legal services. 

 
13) If counselor believes, using counselor’s best judgment, that the client may qualify 

for assistance from the local District, counselor will provide client with the contact 
information for such District.  If counselor believes, using counselor’s best 
judgment, that the client would not qualify for assistance from the local District, 
counselor will provide client with the contact information for other Providers, such 
as the county bar association, Indiana Legal Services, legal aid organizations, 
the Indianapolis Bar Association or another District. 
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14) Counselor gives client a packet that client should provide to attorney after a 

client-attorney match.  The packet consists of: 
a. Mortgage Affordability Worksheet 
b. Action Plan 
c. Copies of proof of income 
d. Copies of any available mortgage and loan documents 
e. Pertinent notes from counselor (including notes of any “red flags’ that 

make counselor suspect legal issues with the foreclosure) 
f. Other information that court has ordered or counselor deems relevant in 

preparation for a settlement conference. 
 

15) Counselor faxes or emails a copy of the Mortgage Affordability Worksheet (or 
similar form containing, at a minimum, client income information and stage of 
foreclosure process), to alert the Provider that a potential IFPN client may be 
contacting Provider.  If the Provider has no attorney availability, the Provider shall 
inform counselor so that counselor may provide client with contact information for 
other providers.  

 
16) Client contacts Provider and completes Provider’s intake process. 

 
17) Provider determines, based on client’s income in relation to the poverty level 

standard used by Provider and other criteria which Provider may use, if client is 
eligible for a pro bono, modest means or fee-for-service attorney. 

 
18) If client is eligible for pro bono assistance, Provider contacts its foreclosure 

prevention-trained attorneys to identify an attorney for the client.  If client is not 
eligible for pro bono assistance, Provider directs the client to a different Provider 
in client’s area.  If client elects not to pursue legal counsel, client should contact 
counselor and complete the foreclosure prevention process with counselor. (In 
this case, skip to Step #27). 

 
19) After identifying an available attorney, Provider gives client the attorney’s contact 

information and instructs client to call the attorney to initiate the representation. 
 

20) Client contacts attorney and gives attorney the packet for review.  Attorney 
should confirm receipt of the client’s message and intake information within one 
(1) to two (2) business days.  If attorney has not responded to client’s initial 
contact within four (4) business days, client should call Provider for further 
guidance.   

 
21) Attorney consults with client to establish an attorney-client relationship and 

develop a plan for the representation. 
 

22) If a settlement conference has been requested, attorney reviews packet and 
works with client and counselor to prepare for the settlement conference.  If no 
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settlement conference has been requested or no foreclosure case has been filed, 
attorney consults with client and counselor to determine which of the following 
steps In the process are appropriate for attorney to provide. 

 
23) Attorney contacts/negotiates with lender’s counsel, as appropriate. 

 
24) Client attends settlement conference in person; attorney or counselor may attend 

by telephone or in person, but neither are required to attend unless requested by 
client. 

 
25) If attorney and/or counselor has not attended the settlement conference, client 

informs attorney and/or counselor of results of settlement conference.  If one of 
the professionals has attended the conference, but the other has not, the 
attending professional will provide the update to the non-attending professional. 

 
26) If the settlement conference results in a settlement, attorney will review and 

comment on or help prepare the settlement agreement.  Following execution of 
the settlement agreement, client provides attorney and counselor with a copy of 
the signed settlement agreement.  

 
27) At the conclusion of the settlement conference, regardless of whether an 

agreement was reached, attorney may provide a termination of representation 
letter to client, which contains suggested “next steps” based on the outcome of 
the conference.  If the conference did not result in a settlement, attorney may 
offer to represent client in a subsequent foreclosure proceeding. 

 
(END “ATTORNEY” SECTION.  Skip to Step #32) 
 

28) Counselor gives client a packet that client should take to the settlement 
conference.  The packet consists of: 

a. Mortgage Affordability Worksheet 
b. Action plan 
c. Copies of proof of income 
d. Copies of any available mortgage and loan documents 
e. Pertinent notes from counselor (including notes of any “red flags” that 

make counselor suspect legal issues with the foreclosure) 
f. A blank Settlement Conference Report form 
g. Other information that court has ordered or counselor deems relevant in 

preparation for a settlement conference 
 

29) Client and counselor work together to prepare for the settlement conference. 
 

30) Counselor contacts/negotiates with lender’s counsel, as appropriate 
 

31) Client attends settlement conference in person; counselor may attend by 
telephone or in person, but is not required to attend unless requested by client.  If 
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client requests counselor’s attendance, and a counselor is not available, 
counselor must notify the Administrator of its need for a substitute counselor.  
Upon request of client, counselor must attend the settlement conference. 

 
32) If the settlement conference results in a settlement, client provides counselor with 

a copy of the signed settlement agreement.   
 
(END  “NO ATTORNEY” SECTION) 
 

33) Following a successful settlement conference, counselor follows-up with client to 
confirm that client is complying with the settlement agreement.  
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II. Pro Bono Eligibility Screening  
 
 

A. Main Indiana Pro Bono District Eligibility Criteria 
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B. Additional Eligibility Criteria for Certain Pro Bono Districts 
 
 
1. District 1 Client Eligibility Worksheet 
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2. District 3 Client Eligibility Worksheet 
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3. District 14 Financial Means Worksheet 
 

 

 
DISTRICT 14 

INTAKE WORKSHEET 
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III. Additional Pro Bono Providers  
 
 

A. Pro Bono District Map/Listing of Contacts 
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B. Indiana Local Bar Presidents (current as of 7/1/10) 
 
County/City President Secretary 

Adams Joseph M. Johnson III 
147 South Second Street, Box 30 
Decatur, IN 47633 
(260) 724-2129 
jmj3esq@earthlink.net 
 

Chad E. Kukelhan 
147 South Second Street, Box 30 
Decatur, IN 47633 
(260) 724-2129 

Allen Mag. Jennifer DeGroote 
113 W. Berry Street, #B10 
Fort Wayne, IN 46802 
(260) 449-3837 
jennifer.degroote@co.allen.in.us 
 
(President-Elect) 
Daniel G. McNamara 
803 South Calhoun St., Ste. 400 
Fort Wayne, IN 46802 
(260) 425-9777 
mcnamara@eflawyers.com 
 

V. Scott Kingdon 
1300 South Clinton Street 
Fort Wayne, IN 46802 
(260) 455-3589 
scott.kingdon@lfg.com 
 

Bartholomew Jeffrey B. Jackson 
50 Washington Street, 3-A 
Box 2086 
Columbus, IN 47202 
(812) 372-5785 
jeff@thomassonlaw.com 
 

F. Jefferson Crump 
1325 Washington St. 
Columbus, IN 47202 
(812) 376-9753 
fjc@iquest.net 
 

Benton Hon. Rex W. Kepner 
Circuit Court, 706 East 5th St. 
Fowler, IN 47944 
(765) 884-0370 
rkepner1022@sbcglobal.net 
 

Judson G. Barce 
103 North Jackson Ave., Box 252 
Fowler, IN 47944 
(765) 884-0383 

Blackford David D. Wilson 
116 South High Street 
Hartford City, IN 47348 
(765) 348-1245 
mwassistant@sbcglobal.net 
 

Melissa F. Danielson 
300 South Jefferson St., Box 430 
Hartford City, IN 47348 
(765) 348-1858 

Boone Michael Schultz 
(765) 482-0110 

Jon McDonald 
Boone Co. Prosecutor’s Office 
(765) 482-6860 

Brown David C. Grupenhoff 
12 S. Jefferson St., Box 756 
Nashville, IN 47448 
(812) 988-0314 
 

 

Carroll Kurtis G. Fouts Dick T. Bishop 

mailto:jmj3esq@earthlink.net
mailto:jennifer.degroote@co.allen.in.us
mailto:mcnamara@eflawyers.com
mailto:scott.kingdon@lfg.com
mailto:jeff@thomassonlaw.com
mailto:fjc@iquest.net
mailto:rkepner1022@sbcglobal.net
mailto:mwassistant@sbcglobal.net
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100 South Union Street 
Delphi, IN 46923 
(765) 564-6100 
kfouts@foutslaw.com 
 

19 South Center Street 
Flora, IN 46929 
(574) 967-4137 

Cass Mark S. Fryman Jr. 
201 South Third Street 
Logansport, IN 46947 
(574) 722-6676 
 

 

Clark Thomas R. Thomas Sr 
431 East Court Avenue 
Jeffersonville, IN 47130 
(812) 288-1250 
trthomassr@sbcglobal.net 
 

Mary E. Fondrisi 
209 East Chestnut Street 
Jeffersonville, IN 47130 
(812) 282-7736 

Clay B. Lee Reberger Jr. 
609 East National Ave., Ste. 326 
Brazil, IN 47834 
(812) 442-9028 
 

 

Clinton Anthony J. Sommer 
475 Courthouse Square 
Frankfort, IN 46041 
(765) 659-6350 
 

 

Crawford See Harrison County (Joint County 
Bar) 
 

 

Daviess Michael D. Chestnut 
20 N.W. 4th St., 7th Fl., Box 657 
Evansville, IN 47704 
(812) 425-1591 
 

 

Dearborn/Ohio Lynn M. Deddens 
Ct. Hse. 2nd Fl., 215 West High St. 
Lawrenceburg, IN 47025 
(812) 532-2094 
 

 

Decatur Frank I. Hamilton Jr. 
117 South Broadway Street 
Greensburg, IN 47240 
(812) 663-4082 
 

 

DeKalb Robert J. Hardy 
135 East 9th Street 
Auburn, IN 46706 
(260) 333-0483 
 

 

Delaware/Muncie Kimberly S. Dowling  

mailto:kfouts@foutslaw.com
mailto:trthomassr@sbcglobal.net
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3620 N. Everbrook Lane, Ste. A 
Muncie, IN 47304 
(765) 288-6185 
 

Dubois Rebecca A. James 
1045 Wernsing Road 
Jasper, IN 47546 
(812) 482-2585 
 

 

Elkhart (Elkhart 
City) 

Michael A. Pianowski 
300 Riverwalk Drive 
Elkhart, IN 46516 
(574) 294-1499 
 

 

Elkhart (Goshen 
City) 

Bruce A. Wells 
301 South Main Street 
Elkhart, IN 46515 
(574) 522-3074 
 

 

Fayette Carol A. Weber 
410 Central Avenue 
Connersville, IN 47331 
(765) 827-5700 
law@weberfraley.com 
 

Bette Jo Jones 
401 Central Avenue 
Connersville, IN 47331 
(765) 825-3251 

Floyd J. David Agnew 
3602 Northgate Court, Ste. 27 
New Albany, IN 47150 
812.590.2880 
 

 

Fountain Daniel R. Young 
PO Box 117 
Covington, IN 47932 
765.793.2266 
 

 

Franklin Michael D. Wilhelm 
424 Court Street 
Brookville, IN 47012 
765.647.4161 
 

 

Fulton T. Andrew Perkins 
125 E. Tenth Street 
Rochester, IN 46975 
574.223.4292 
 

 

Gibson Sharon H. Werne 
225 North Hart Street, Suite 2 
Princeton, IN 47670 
(812) 385-5497 
swgibcopros@insightbb.com 

Jason M. Spindler 
302 North prince Street 
Princeton, IN 47670 
(812) 386-6482 

mailto:law@weberfraley.com
mailto:swgibcopros@insightbb.com
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Grant Dana J. Kenworthy 
Cthse. #107, 101 East Fourth St. 
Marion, IN 46952 
(765) 664-0739 
dkenworthy@grantcounty.net 
 

Joshua M. Howell 
203 South Washington St. 
Marion, IN 46952 
(765) 664-8807 

Greene Lucas M. Rudisill 
R.R. 1, Box 988 
Linton, IN 47441 
812.847.4751 
 

 

Hamilton John S. Terry 
198 S. 9th Street,PO Box 2020  
Noblesville, Indiana  46060 
(317) 773-2090 
jterry@ckplaw.com 
 

Paul Felix 

Hancock Eric Lamb 
740 W. Green Meadows Dr., Ste. 
300  
Greenfield, IN 46140 
(317) 891-1500 
 

 

Harrison-Crawford Anne T. Walsh 
405 North Capital Ave., #101 
Corydon, IN 47112 
812.738.2006 
 

 

Hendricks Traci Justice Twait 
Hendricks County Bar Association 
Hendricks County Courthouse 
c/o Clerk's Office 
Danville, IN 46122 
president@hendrickscountybar.org 
 

Erin Connell 
secretary@hendrickscountybar.org 

Henry Joel E. Harvey 
214 South Main Street 
New Castle, IN 47362 
765.529.2100 
 

 

Howard Craig A. Dechert 
217 North Main St., Box 667 
Kokomo, IN 46903 
765.459.0764 
 

 

Huntington Amy C. Richison 
201 N. Jefferson St., Rm. 420 
Huntington, IN 46750 
260.358.4846 

 

mailto:dkenworthy@grantcounty.net
mailto:jterry@ckplaw.com
mailto:president@hendrickscountybar.org
mailto:secretary@hendrickscountybar.org
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Jackson Chad A. Robertson 
308 West Second St., Box 647 
Seymour, IN 47274 
812.522.4109 
 

 

Jasper William Todd Sammons 
205 West Washington Street 
Rensselaer, IN 47978 
219.866.8810 
 

 

Jay Wesley A. Schemenaur 
120 N. Court St., 1st Floor.,  
Portland, IN 47371 
260.726.6980 
 

 

Jefferson William J. Jenner 
508 East Main Street 
Madison, IN 47250 
812.265.5132 
 

 

Jennings Larry J. Greathouse 
16 Main Street, PO Box 136 
North Vernon, IN 47265 
812.346.2139 
 

 

Johnson Brian C. Hewitt 
600 North Emerson Ave., Box 405 
Greenwood, IN 46142 
(317) 888-1121 
bhewitt@whbwlaw.com 
 

Dustin D. Huddleston 
98 West Jefferson Street, Box 9 
Franklin, IN 46131 
(317) 736-5121 

Knox Ms. Gara U. Lee 
1050 Washington Ave., PO Box 235 
Vincennes, IN 47591 
812.882.3920 x10492 
 

Stephen Murphy 

Kosciusko Dana Leon 
105 East Main Street 
Warsaw, IN 46580 
(574) 267-6116 
dleon@rexnet.net 
 

J. Brad Voelz 
301 North Lake Street, Suite 1 
Warsaw, IN 46580 
(574) 268-4253 

LaGrange Jeffrey W. Wible 
114 West Michigan Street 
LaGrange, IN 46761 
260.499.6326 
 

 

Lake (County) Richard C.Wolter, Jr 
 

Judith Stanton 

mailto:bhewitt@whbwlaw.com
mailto:dleon@rexnet.net
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President –Elect:  
Julie R.Glade 
291 W. 84th Drive 
Merrillville, IN 46410 
 

James Kimbrough Shelice R. Tolbert 
9801 Connecticut Drive 
Crown Point, IN 46307 
219.794.1888 
 

 

LaPorte Kristina J. Jacobucci 
916 Lincolnway 
LaPorte, IN 46350 
219.362.1577 
 

 

Lawrence John M. Plummer III 
917-15th Street, Suite #3 
Bedford, IN 47421 
812.279.6533 
 

 

Madison John N. Shanks II 
338 Historic West 8th Street 
Anderson, IN 46016 
765.649.3840 
 

 

Marion 
(Indianapolis) 

Christine H. Hickey  
500 Marrott Center  
342 Massachusetts Ave.  
Indianapolis, IN 46204 
ch@rubin-levin.net  
317-634-0300  
 
President-Elect:  
Michael J. Hebenstreit  
151 N. Delaware St., Suite 200  
Indianapolis, IN 46204 
Email: mjh@whzlaw.com  
Phone: 317-638-5555  
 

Hon. Robyn L. Moberly  
Civil Division 5, City-County 
Building  
200 E Washington St., W-507  
Indianapolis, IN 46204 
Email: rmoberly@indy.gov  
Phone: 317-327-3939  
 

Marshall Derek R. Jones 
550 East Jefferson St., Box 540 
Plymouth, IN 46563 
(574) 936-4031 
drj@dnsonline.net 
 

Edward R. Ruiz 
401 North Center Street 
Plymouth, IN 46563 
(574) 935-9500 

Martin Fremont O. Pickett 
433 Courthouse Dr., Box 795 
Shoals, IN 47581 
(812) 247-2731 
 

J. David Lett 
103 North Street, PO Box 246 
Loogootee, IN 47553 
(812) 295-3647 

mailto:ch@rubin-levin.net
mailto:mjh@whzlaw.com
mailto:rmoberly@indy.gov
mailto:drj@dnsonline.net
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Miami Hon. J. David Grund 
Superior Court #1, 25 N. Broadway 
Peru, IN 46970 
765.472.3901 x366 
 

 

Monroe D. Michael Allen 
120 W 7th St, Ste 306 
Bloomington IN 47404 
812.650.4950 
www.allenspalding.com 
 

Lyndsay Miller 
205 S Walnut St, Ste 3 
Bloomington IN 47402 
812.332.4431 
www.jmblegal.com 

Montgomery Sarah E. Murphy 
100 East Main Street 
Crawfordsville, IN 47933 
765.364.6483 
 

 

Morgan Cecelia K. Hemphill 
202 West High Street 
Mooresville, IN 46158 
(317) 831-6606 
celiehemphill@hotmail.com 
 

Hon. Brian H. Williams 
10 East Washington St., Box 1556 
Martinsville, IN 46151 
(765) 342-1020 

Newton Jeffrey D. Drinski 
210 East Graham Street 
Kentland, IN 47951 
219.474.9556 
 

 

Noble James B. Mowery 
107 East Jefferson Street, Suite B 
Albion, IN 46701 
(260) 636-2729 
mowerylaw@mchsi.com 
 

Eric D. Blackman 
109 North York Street (Pros. Atty.) 
Albion, IN 46701 
(260) 636-2193 
 

Ohio See Dearborn County (Joint County 
Bar)  
 

 

Orange Todd C. Young 
188 South Court Street 
Paoli, IN 47454 
812.723.2313 
 

 

Owen Richard W. Lorenz 
10 South Main St., PO Box 46 
Spencer, IN 47460 
812.829.2221 
 

 

Parke James A. Bruner 
113 West High St., Box 144 
Rockville, IN 47872 
(765) 569-6188 

 

http://www.allenspalding.com/
http://www.jmblegal.com/
mailto:celiehemphill@hotmail.com
mailto:mowerylaw@mchsi.com
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brunerja@hotmail.com 
 

Perry Walter R. Hagedorn II 
419 Main Street 
Tell City, IN 47586 
812.547.7907 
 

 

Pike Brian K. Mahoney 
822 Main Street, Box 176 
Petersburg, IN 47567 
(812) 354-8121 
bmahoney@blueriver.net 
 

Hon. Marvin D. Stratton 
5403 North Rolling Acres Dr. 
Petersburg, IN 47567 
(812) 354-9657 

Porter John P. Shanahan 
152 Indiana Ave. (Dept. Child 
Services) 
Valparaiso, IN 46383 
(219) 462-2112 Ext. 287 
jpsmag@excite.com 
 

Clay M. Patton 
251 Indiana Avenue 
Valparaiso, IN 46383 
(219) 531-7787 

Posey Donald E. Baier 
128 West Third Street, Box 367 
Mount Vernon, IN 47620 
(812) 838-5808 
donebaier@aol.com 
 

J. Jake Warrum 
123 N.W. 4th St., 701 Court Bldg.  
Evansville, IN 47708 
(812) 424-3845 
 

Pulaski Kevin C. Tankersley 
115 West Main Street, PO Box 363 
Winamac, IN 46996 
(574) 946-4819 
kevin@tanklaw.com 
 

Hon. Michael A. Shurn 
Cir. Ct., 112 East Main St., #310 
Winamac, IN 46996 
(574) 946-3851 

Putnam James W. Ensley 
110 W. Walnut St., Box 545 
Greencastle, IN 46135 
765.720.1209 
 

 

Randolph Ryan S. Prinkey 
309 West Oak Street 
Union City, IN 47390 
765.964.6293 
 

 

Ripley John A. Ertel 
115 West Ripley Street 
Osgood, IN 47037 
(812) 689-4444 
comerlawoffice@aol.com 
 

Amy P. Kellerman Streator 
105 East George St., PO Box 116 
Batesville, IN 47006 
(812) 934-4334 

Rush Robert G. Gulde 
127 West Second St., Box 279 

 

mailto:brunerja@hotmail.com
mailto:bmahoney@blueriver.net
mailto:jpsmag@excite.com
mailto:donebaier@aol.com
mailto:kevin@tanklaw.com
mailto:comerlawoffice@aol.com
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Rushville, IN 46173 
765.932.2227 
 

St. Joseph John H. Lloyd, IV 
574.277.1200 
jlloyd@kdlegal.com 

President-Elect: 
Patricia A. Primmer 
574.243.4100 
pprimmer@maylorber.com 
 

Matthew R. Kaczmarek 
574.234.3000 
mattk@sni-law.com 

 

 

Scott Raleigh Campbell Jr. 
5 South First Street 
Scottsburg, IN 47170 
(812) 752-5869 
raleigh092@aol.com 
 

Robert L. Houston III (Treas.) 
49 East Wardell Street 
Scottsburg, IN 47170 
(812) 752-5920 

Shelby David N. Riggins 
407 S. Harrison St., Ste. 30 
Shelbyville, IN 46176 
317.392.6440 
 

 

Spencer Jack R. Robinson 
122 South Third Street, Box 61 
Rockport, IN 47635 
(812) 649-5011 
robinsonlaw@adelphia.net 
 

Richard A. Wetherill 
215 Main Street 
Rockport, IN 47635 
(812) 649-2221 

Starke Martin R. Lucas 
307 Lane Street 
North Judson, IN 46366 
(574) 896-5800 
marty@bigeastern.com 
 

Julianne K. Havens 
108 North Pearl Street 
Knox, IN 46534 
(574) 772-7200 

Steuben Michael L. Morrissey 
114 East Maumee Street 
Angola, IN 46703 
(260) 665-2119 
morrisseymlatty@juno.com 
 

Jeremy T. Musser 
205 South Martha St., Suite 107 
Angola, IN 46703 
(260) 668-1000 Ext. 2470 

Sullivan Kathryn A. Springer 
One West Jackson St., Box 448 
Sullivan, IN 47882 
(812) 268-4356 
katiespringer@joink.com 
 

Deborah K. Shepler 
29 North Court Street 
Sullivan, IN 47882 
(812) 268-3004 

Switzerland Monica L. Hensley 
212 West Main Street 
Vevay, IN 47043 

Ronald J. Hocker 
306 West Pike Street 
Vevay, IN 47043 

mailto:jlloyd@kdlegal.com
mailto:pprimmer@maylorber.com
mailto:mattk@sni-law.com
mailto:raleigh092@aol.com
mailto:robinsonlaw@adelphia.net
mailto:marty@bigeastern.com
mailto:morrisseymlatty@juno.com
mailto:katiespringer@joink.com
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(812) 427-2909 
scpmonica@seidata.com 
 

(812) 427-2137 

Tippecanoe Brent E. Clary 
415 Columbia St., #1000,  
Lafayette, IN 47901 
765.742.9066 
 

 

Tipton Matthew B. Quigley 
117 North Main Street 
Tipton, IN 46072 
765.675.4675 
 

 

Union Guarsaran S. Shoker 
64 Liberty Street, Box 367 
West College Corner, IN 47003 
(765) 732-3753 
shokerlawoffice@netzero.com 
 

Michael A. Douglass 
7 East Union Street 
Liberty, IN 47353 
(765) 458-7411 

Vanderburgh - 
Evansville 

Shawn M. Sullivan 
 
President-Elect: 
Krista B. Lockyear 
825 Sycamore St. 
Evansville, IN 47708 
812-426-1712 
 

Douglas Briody 

Vermillion Don R. Darnell 
135 West Extension St., Box 489 
Newport, IN 47966 
(765) 492-3847 
ddarnell@dndcomputr.com 
 

Larry C. Thomas 
242 Mulberry Street 
Clinton, IN 47842 
(765) 832-3566 

Vigo/Terre Haute Ms. Mary Add Baker 
506 Ohio Street, Suite 7 
PO Box 9324 
Terre Haute, IN 47808 
812.234.8800 
 

 

Wabash Albert J. Schlitt 
222 East Main Street 
North Manchester, IN 46962 
(260) 982-7373 
ajschlitt@wabashlaw.com 
 

Matthew J. Mize 
99 West Canal Street 
Wabash, IN 46992 
(260) 563-7474 

Warren John A. Larson 
110 North Monroe Street, Box 96 
Williamsport, IN 47993 
(765) 762-2625 
john@larsonlawoffice.net 

Nancy J. Litzenberger 
111 East 2nd Street, Box 187 
Williamsport, IN 47993 
(765) 762-6184 

mailto:scpmonica@seidata.com
mailto:shokerlawoffice@netzero.com
mailto:ddarnell@dndcomputr.com
mailto:ajschlitt@wabashlaw.com
mailto:john@larsonlawoffice.net
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Warrick Sherry D. Smith 
PO Box 274 
Boonville, IN 47601 
812.897.1177 
 

 

Washington Larry W. Medlock 
One East Main Street 
Paoli, IN 47454 
(812) 723-3727 
medlock@blueriver.net 
 

Mark D. Clark 
108 East Market St., Box 468 
Salem, IN 47167 
(812) 883-4693 

Wayne Charles R. Hyde Jr. 
2203 East Main Street 
Richmond, IN 47374 
765.935.1223 
 

 

Wells Kenton W. Kiracofe 
116 S. Main St., PO Box 471 
Bluffton, IN 46714 
260.824.4049 
 

 

White John T. Million 
105 East Broadway, Box 612 
Monticello, IN 47960 
(574) 583-5077 
jtmillion@hotmail.com 
 

Lewis Dowal Dellinger Jr. 
114 Constitution Plaza, Box 290 
Monticello, IN 47960 
(574) 583-5128 

Whitley J. Brad Voelz 
301 N. Lake Street, Suite One 
Warsaw, IN 46580 
570.268.4253 
 

 

mailto:medlock@blueriver.net
mailto:jtmillion@hotmail.com
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C. Other Opportunities for Legal Services 
 

 

OTHER OPPORTUNITIES  
TO TALK WITH A LAWYER 

 
For clients for which other alternatives fail, these programs allow for short sessions with 

no cost or low cost attorneys 
 
ISBA and IPBC Talk To A Lawyer Today 
Annual Martin Luther King Day event, sponsored by Indiana State Bar Association Pro 
Bono Committee and Indiana Pro Bono Commission 
Statewide call-in, staffed by volunteers in the Indiana State Bar Association office 
Statewide call-in for Spanish speakers, staffed by volunteers in the Indiana Bar 
Foundation office 
Walk-in and call-in sites throughout the state, coordinated by all 14 pro bono districts 
Information on specific sites and times available through the ISBA, 317-639-5465 and 
IPBC, 317-269-2415, also www.inbar.org 
 
Legal Line for Northeast Indiana 
Held every Tuesday, 5:00-7:00 p.m. (except holidays) 
Sponsored by Allen County Bar Association and Volunteer Lawyer Program of 
Northeast Indiana, pro bono district 3 office in Fort Wayne 
Staffed by members of Allen County Bar Association 
Information available through the VLP, 260-407-0917, also 
www.volunteerlawyerneindiana.com 
 
Volunteer Lawyer Program of Northeast Indiana brief advice services 
Offered to callers to the VLP, 9:00 a.m. to 4:45 p.m. weekdays 
VLP does intake and refers for brief advice if appropriate; must meet eligibility 
guidelines 
Information available through the VLP, 260-407-0917, also 
www.volunteerlawyerneindiana.com 
 
Volunteer Lawyer Program of Southwestern Indiana Talk To A Lawyer hotline 
Coordinated by Volunteer Lawyer Program of Southwestern Indiana, pro bono district 
13 Evansville office, also sponsored by Evansville Bar Association and partly funded by 
Evansville Bar Foundation 
Call-in for all 11 counties in District 13, held first Thursday of every month, 4:30 to 
7:00 p.m. 
Walk-in sites in those counties scheduled throughout the year  
Information on specific sites and times available through the VLP, (812)434-4886 
 
Pro se clinic for residents of Vanderburgh County 
Second and fourth Friday every month, 2:00-4:30 p.m.  
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Sponsored by the Volunteer Lawyer Program of Southwestern Indiana, Evansville Bar 
Association, Vanderburgh County Courts, and Family Court Project 
Information available through the VLP, (812)434-4886 
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Putnam County Pro Se Desk 
Putnam County volunteer lawyers available to answer brief questions, coordinated by 
Putnam County Family Court Project 
Second Tuesday of every month, 12:00-2:00 p.m., Putnam County Courthouse law 
library 
Information available from Putnam County Family Court Project, (765)653-5974 
 
IBA Legal Line 
Held second Tuesday of every month, 6:00 p.m. to 8:00 p.m. 
Call-in staffed by Indianapolis Bar Association volunteers, 317-269-2000 
 
IBA Legal Advice Hotline 
Twenty-minute phone consultation for $35, coordinated by Indianapolis Bar Association  
Available 8:30 a.m. to 4:30 p.m. weekdays, 317-269-2222 
 
Legal Volunteers of Indiana Judicial District 14 Talk to a Lawyer Call-In 
Every third Tuesday of the month, with the exception of January, 4:00-6:00 p.m., for all 
7 counties of the District.  January call-in is on Martin Luther King Day, 10:00-4:00 p.m. 
Staffed by volunteers from Legal Volunteers. 
For information, call 812-949-2292. 
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D. District 14 Suggested Modest Means Scale 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DISTRICT 14 SUGGESTED MAXIMUM SCALE FOR 
MODEST MEANS PROGRAM 

     

% FPG  Retainer  Hrly. Fee 

     

125%-140%  $200.00  $20.00 

     

140%-150%  $250.00  $25.00 

     

150%-160%  $300.00  $30.00 

     

160%-170%  $350.00  $35.00 

     

170%-180%  $400.00  $40.00 

     

180%-190%  $450.00  $45.00 

     

190%-200%  $500.00  $50.00 
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IV. Other Counseling Resources 

 

A. Estimated Number of Settlement Conferences 
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B. Information about IFPN and the Mortgage Foreclosure Trial Court Assistance 
Project 

 
IHCDA Website:  www.ihcda.in.gov 
 
IFPN Website:  www.877gethope.org 
 
MFTCAP Website:  www.in.gov/judiciary/admin/mortgage/  
 
IFPN Contact:  Ms. Stephanie Reeve  
 
Email:    sreeve@ihcda.in.gov 
 
Mail:    Indiana Housing and Community Development Authority 
    30 South Meridian Street, Suite 1000 
    Indianapolis, IN 46204 
    ATTN:  Stephanie Reeve 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ihcda.in.gov/
http://www.877gethope.org/
http://www.in.gov/judiciary/admin/mortgage/
mailto:sreeve@ihcda.in.gov
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INSTRUCTIONS FOR GETTING A 

 CONTINUANCE OF YOUR SETTLEMENT CONFERENCE 

 

1. Complete Motion to Continue Settlement Conference. 
a. Fill in the Court number on page 1 in the blank provided after the words “In the”.  

Circle either Circuit or Superior.  (The Court information is located on the 
Summons & Complaint and will say, for example, 2nd Circuit Court). 
 

b. Fill in the County in which the Court is located on page 1 on the blank provided 
after “County of”.  (The County should be located on the Summons & Complaint). 
 

c. Fill in Cause Number on page 1.  (The cause number is located on the Summons 
& Complaint and looks like this: 99D01-1001-MF-123456). 
 

d. Fill in the name of Plaintiff(s) in the blanks provided on page 1 above the word 
Plaintiff.  A Plaintiff is the party bringing this claim against you.  You are the 
Defendant. (The Plaintiff’s name can be found on the Summons & Complaint). 
 

e. You are the Defendant(s). Fill in your name(s) on page 1 on the lines above the 
word Defendant. 
 

f. Fill in your name(s) on page 1 in the blank after “Comes now Defendant(s)”. 
 

g. Fill in the Date of the Settlement Conference on page 1 on the first blank provided 

after the words “is currently set for”.  Fill in the Time of the Settlement 

Conference on the second blank located after the word “at” and write “a” or “p” 

to indicate a.m or p.m. 

 

h. Fill in the same Indiana Foreclosure Prevention Network Agency that you are 

working with on your foreclosure case on page 1 after the words “counseling at”. 

 

i. Fill in the same Indiana Foreclosure Prevention Network Agency that you are 

working with on your foreclosure case on page 1 after the words “appointment 

at”. 

 

j. Fill in the Date of your scheduled appointment with the Indiana Foreclosure 

Prevention Network Agency on the next blank after the word “on”.  Fill in the 

Time of your scheduled appointment with the Indiana Foreclosure Prevention 

Network Agency on the last blank on line on page 1 after the word “at” and write 

“a” or “p” to indicate a.m. or p.m. 

 

k. Fill in your name on page 2 on the blank after the word “Defendant(s).” 

 

l. Sign your name page 2 on the blank above the words “Pro Se Defendant.” 

 

m. Print your name on page 2 on the blank above the words “Printed Name.” 
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n. Fill in the day you are mailing this motion to the Plaintiff’s Attorney on page two 

on the blank after the words “mail this”.  Fill in the month you are mailing this 

report to the Plaintiff’s Attorney on page 2 on the second blank after the words 

“day of”. 

 

o. Fill in the three lings of page 2 of the Certificate of Service with the name and 

address of the Plaintiff’s Attorney on the blanks above the words “Attorney for 

Plaintiff” (This information can be found on Summons & Complaint)  

 

p. Sign your name on the last blank on page 2 over the words “Pro Se Defendant”. 

 

q. Mail a copy of the Motion for Continuance to Plaintiff’s Attorney at the address 

you just listed. 

 

2. Complete Order for Settlement Conference. 
a. Fill in the Court number on page 1 in the blank provided after the words “In the”.  

Circle either Circuit or Superior.  (The Court information is located on the 
Summons & Complaint and will say, for example, 2nd Circuit Court). 
 

b. Fill in the County in which the Court is located on page 1 on the blank provided 
after “County of”.  (The County should be located on the Summons & Complaint). 
 

c. Fill in the name of Plaintiff(s) on the three blanks provided on page 1 above the 
word “Plaintiff”.   
 

d. You are the Defendant(s). Fill in your name(s) on the three blanks provided on of 
page 1 above the word “Defendant(s)”. 
 

e. Fill in the Date of the Settlement Conference on page 1 on the first blank provided 

after the words “currently scheduled for”.  Fill in the Time of the Settlement 

Conference on the second blank located after the word “at” and write “a” or “p” 

to indicate a.m or p.m. 

 

f. Under the Distribution, fill in the name and address of the Plaintiff’s Attorney on 

page 1 on the three lines above the words “Attorney for Plaintiff”.  (This 

information can be found in the summons and complaint).  Fill in your name and 

address on page 1 on the three lines above the words “Pro Se Defendant.” 

 

3. Complete Written Confirmation of Housing Counseling Appointment (OPTIONAL) 

a. Fill in your name and address on the first four lines provided on page 2 after the 

words “Name and Address of Housing Client”. 

 

b. Fill in the name of the Housing Counselor on the blank provided on page 2. 

 

c. Fill in the name of the Indiana Foreclosure Prevention Network Counseling 

Agency on the blank provided on page 2. 
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d. Fill in the Date of the Settlement Conference on page 2 on the first blank provided 

after the words “Date of Settlement Conference.” Fill in the Time of the 

Settlement Conference on the second blank of that same line located after the 

word “at” and write “a” or “p” to indicate a.m or p.m in the third blank on the 

same line of page 2. 

 

e. Fill in the Date of your scheduled appointment with the Indiana Foreclosure 

Prevention Network Agency on page 2 on the first blank after the words “Date 

and Time of Housing Counseling Appointment”.  Fill in the Time of your 

scheduled appointment with the Indiana Foreclosure Prevention Network Agency 

on the first blank after the work “at”.  Fill in either “a” or “p” in the second blank 

of the same line on page 2 to indicate either a.m or p.m. 

 

f. Contact your Housing Counselor to arrange to get their signature on the form. 

 

g. Sign your name on the blank on page 2 above the words “Housing Client” and 

write the date on the second blank of the same line above the word “Date”.  Print 

your name on the last line of page 2 above the words “Printed Name”. 

 

4. File Motion to Continue Settlement Conference at the Clerk of Courts in Your 

County 

a. Be sure to include the Written Confirmation of Housing Counseling Appointment 

as an Exhibit to your Motion (if applicable).  

 

b. Go in person to the office of the County Clerk.  Contact information for all 

County Clerks may be found at http://www.in.gov/judiciary/trialcourts/.  

 

c. The Clerk may instruct you to take your Motion up to the Court yourself. 

 

5. Notify Your Housing Counselor of the new date if you receive a Continuance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.in.gov/judiciary/trialcourts/
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STATE OF INDIANA ) IN THE ________ CIRCUIT\SUPERIOR COURT  

    ) SS:    

COUNTY OF _________ ) CAUSE NO. _____________________________ 

 

_________________________________ ) 

_________________________________ )      

_________________________________ ) 

     ) 

Plaintiff,    ) 

      ) 

  vs.    ) 

      ) 

_________________________________ ) 

_________________________________ )      

_________________________________ ) 

      ) 

 Defendant(s).    ) 

 

MOTION TO CONTINUE SETTLEMENT CONFERENCE 

 

Comes now Defendant(s), ______________________________________, pro se, and 

respectfully moves this Court to continue the Settlement Conference. In support of said Motion, 

Defendant states the following:  

1. The Settlement Conference under this cause is currently set for 

_____________________________, 2010 at________________.m.     

2. Defendant needs additional time to participate in housing counseling at 

_____________________________ and to send financial documents to Plaintiff for 

review.  

3. Defendant has a housing counseling appointment at 

_____________________________ on __________________, 2010 at 

_____________.m. (Written confirmation of said appointment is attached hereto as 

“Exhibit A”).    

Page 1 
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4. Without proper housing counseling and additional time to submit financial 

documents, Plaintiff would be unable to make Defendant a settlement offer, thus 

defeating the purpose of the Settlement Conference. 

5. Defendant requests that the Court continue this Settlement Conference for thirty (30) 

days.  

WHEREFORE, Defendant(s), ______________________________________, pro se, 

files Motion to Continue Settlement Conference and requests this Court to continue Settlement 

Conference for thirty (30) days.   

 

      Respectfully submitted, 

 

     

       ______________________________ 

       PRO SE DEFENDANT 

 

 

       ______________________________ 

       Printed Name 

 

 

                    CERTIFICATE OF SERVICE 

      I certify that a copy of the foregoing was served, by regular, first class, postage pre-paid 

United States mail this ______ day of ____________, 2010, on: 

 

_________________________________ 

_________________________________ 

_________________________________  

ATTORNEY FOR PLAINTIFF 

 

 

 

                                 

       PRO SE DEFENDANT 

Page 2 
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STATE OF INDIANA ) IN THE ________ CIRCUIT\SUPERIOR COURT  

    ) SS:    

COUNTY OF _________ ) CAUSE NO. _____________________________ 

 

_________________________________ ) 

_________________________________ )      

_________________________________ ) 

     ) 

Plaintiff,    ) 

      ) 

  vs.    ) 

      ) 

_________________________________ ) 

_________________________________ )      

_________________________________ ) 

      ) 

 Defendant(s).    ) 

 

ORDER FOR CONTINUANCE 

 

Comes now the Court, having reviewed Defendant’s Motion to Continue Settlement 

Conference; 

And the Court, being duly advised, hereby GRANTS said Motion.  

IT IS THEREFORE ORDERED, ADJUDGED AND DECREED that the Settlement 

Conference currently scheduled for ________________, 2010 at _______.m. shall be continued 

for a period of no less than thirty (30) days and will be rescheduled for the _______ day of 

____________________, 2010 at __________.m.  

 

 

______________________   ____________________________________ 

Date      Judge, ___________ Circuit\Superior Court 

 

 

DISTRIBUTION: 

_________________________________ 

_________________________________ 

_________________________________  

ATTORNEY FOR PLAINTIFF 

 

_________________________________ 

_________________________________ 

_________________________________          Page 1 

PRO SE DEFENDANT 
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WRITTEN CONFIRMATION OF HOUSING COUNSELING APPOINTMENT 

 

 

 

Name and Address of Housing Client:  ______________________________________ 

      ______________________________________ 

      ______________________________________ 

      ______________________________________ 

 

Name of Housing Counselor: ______________________________________ 

 

Name of Counseling Agency: ______________________________________ 

 

Date of Settlement Conference: _________________________, 2010 at _____o’clock __ m. 

 

Date and Time of Housing Counseling Appointment: ___________________________, 2010 

at _____o’clock __ m. 

 

 

 

_____________________________    _______________________ 

Housing Counselor      Date 

 

Printed Name 

 

 

 

_____________________________    _______________________ 

Housing Client      Date 

 

Printed Name 

 

 

EXHIBIT “A” 

 

 

 

 

 

 

 

 

 

 

 

Page 2 
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INSTRUCTIONS FOR COMPLETING THE  
“SETTLEMENT CONFERENCE REPORT FORM” 

 
1. Complete Settlement Conference Report Form and Certificate of Service. 

a. Fill in the Court number on page 1 in the blank provided after the words “In the”.  
Circle either Circuit or Superior.  Fill in the County on the line provided  (The 
Court information is located on the Summons & Complaint and will say, for 
example, 2nd Circuit Court). 
 

b. Fill in Cause Number on page 1 in the blank provided (The Cause number is 

located on the Summons & Complaint and looks like this: 49D01-1001-MF-

123456). 
 

c. Fill in the name of Plaintiff(s) in the blanks provided on page 1.  A Plaintiff is the 

party bringing this claim against you.  You are the Defendant.  (The Plaintiff’s 

name can be found on the Summons & Complaint.)  
 

d. You are the Defendant(s). Fill in your name(s) on the lines provided on page 1. 
 

e. Fill in the Time of the Settlement Conference on page 1 on the first blank located 

after the word “for” and circle either a.m or p.m.  Fill in the Date of the 

Settlement Conference on page 1 on the second blank located after the word “on”.  

Fill in the location of the Settlement Conference on page 1 on the third blank 

located after the word “at”. 
 

f. Mark one of the three boxes that most closely match the events of the Settlement 
Conference.  You may explain a little bit using the provided space provided after 
the boxes. 
 

g. Fill in your name after the word, “Defendant(s)” on page 1. 
 

h. Fill in your name on page 1 on the first blank provided under the Certification of 
Defendant. Sign your name on page 1 in the box provided 
 

i. Fill in the day you are mailing this report to the Plaintiff’s Attorney in the first 
blank of page 2.  Fill in the month you are mailing this report to the Plaintiff’s 
Attorney in the second blank of page 2 under Certificate of Service. 
 

j. Fill in the three lines on page 2 with the name and address of the Plaintiff’s 
Attorney (This information can be found on Summons & Complaint).  
 

k. Sign your name on page 2 on the blank located above the words “Pro Se 
Defendant” 
 

l. Mail a copy of the Settlement Conference Report to Plaintiff’s Attorney at the 
address you just listed. 
 

2. File Settlement Conference Report Form with the Clerk of Courts  
a. The Clerk may instruct you to take your Motion up to the Court yourself. 
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STATE OF INDIANA  )  IN THE ________ 
CIRCUIT\SUPERIOR COURT  
    ) SS:    
COUNTY OF ___________)  CAUSE NO. ________________________ 
 
_________________________________ ) 
_________________________________ )      

Plaintiff(s),    ) 
      ) 
  vs.    ) 
_________________________________ ) 
_________________________________ )      
 Defendant(s).    ) 
 

SETTLEMENT CONFERENCE REPORT 
 
 A mortgage foreclosure settlement conference between Plaintiff(s) and Defendant(s) was 

scheduled for _____  [am/pm] on __________ [date], 2010, at ______________ . 

 

 Defendant(s) states that the following occurred at this settlement conference:  

 

 Plaintiff(s) did not attend this settlement conference; OR 
 

 Plaintiff(s) attended this settlement conference but could not provide a servicing 

agent with ultimate settlement authority; OR 
 

 Plaintiff(s) refused to negotiate with Defendant(s) in good faith [please explain 

below]: 

__________________________________________________ 

__________________________________________________ 

__________________________________________________ 

__________________________________________________  

 
Due to the Plaintiff’s actions, Defendant does not believe meaningful negotiation was 

conducted sufficient to satisfy Defendant’s right to a “settlement conference” under I.C. 32-30-

10.5 et seq.   

 

WHEREFORE, Defendant(s) ___________________________, pro se, files this 

Report of Settlement Conference and requests this Court prohibit Plaintiff from obtaining a 

Judgment of Foreclosure until a valid settlement conference is held. 

 
Certification of Defendant: 
I certify the above to be accurate to the best of my knowledge. 
 
                                                                                                                
__________________________ 
  (Type or print name)    Page 1                   Signature 
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CERTIFICATE OF SERVICE 

I certify that a copy of the foregoing was served, by regular, first class, postage pre-paid 
United States mail this ______ day of ____________, 2010, on: 

 
_________________________________ 
_________________________________ 
_________________________________ 

ATTORNEY FOR PLAINTIFF 
 

    
___________________________ 

PRO SE DEFENDANT 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Page 2 
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Maximum Mortgage Payment Affordability Worksheet 
 

 
Client(s) Name           
Client(s) Address             
City, State       ,    Indiana 
Zip          
Phone          
Email          
Best Time to Contact        

   
Agency Name            
Agency Address           
City, State       ,    Indiana     
Zip             
 
Date of Preparation: _______________ 
Counselor Name: _______________ 
 
A) Based on the information provided to us on              (Date),  
 
B) Client’s gross monthly income   $          
 
C) 41% of monthly income (all debt ratio)  $          
 
D) Client’s current monthly debt (this includes car payments, personal loans, credit cards minimum 
payments, school loans only)    $          
 
E) Subtract D) above from C) above  $          
  
F) 29% of monthly income (housing ratio)  $          
 
G) If line E) is less than line F) Housing affordability is Line E). Enter this amount on line I) 
 
H) If line E) is more than line F) Housing affordability is Line F). Enter this amount on line I) 
 
I) Maximum housing payment client can afford is $     , this includes Mortgage payment plus taxes and 
insurance. 
 
J) Monthly homeowners insurance amount  $      
 
K) Monthly taxes amount    $      
 
L) Add J) and K), this is monthly taxes plus insurance $      
 
M) Subtract L) from I)     $     * 
*This is maximum amount client can afford for a monthly mortgage payment (not including taxes 
and homeowners insurance). 
 
Making Home Affordable Program (“MHA”): Eligibility & Monthly Mortgage Payment Calculation 

Client is ⁮ / is not ⁮ eligible for MHA. (See  http://www.makinghomeaffordable.gov/modification_eligibility.html for 

Eligibility Worksheet).  If eligible for MHA, calculate Client’s “Potential New Monthly Payment” using 
MHA’s Payment Reduction Estimator, and enter result here: $________.  (See 
http://www.makinghomeaffordable.gov/payment_reduction_estimator.html) 

IMPORTANT: HEIGHTENED SCRUTINY MAY BE REQUIRED IF 
ANY OF THE BELOW ARE CHECKED: 

 Military 
If so, veteran or active duty: 
__________________ 

 Recent Job Loss 

 Disabled 

 Elderly 

 Recent Out of the 
Ordinary Medical Expenses 
 

 Settlement Conference Requested 
If so, date scheduled: ___________ 
 

 Foreclosure Case Filed 
If so: Cause number: ______________________ 
         Name of lender: _____________________ 
         Lender’s counsel: ____________________  
 
 
 

http://www.makinghomeaffordable.gov/modification_eligibility.html
http://www.makinghomeaffordable.gov/payment_reduction_estimator.html


 

Counselor Resource Guide 
Last Updated 2/23/11 

 

57 

Pro Bono District Referral Plans 

(These are Individualized Referral Plans, Drawn Up by Each Districts Plan Administrator 

and IFPN Primary Contact) 

 

 

District One: 

 

1.    Please refer clients who have received Pre-Suit Notice or any other court foreclosure 

documents to Plan Administrator. Calls go directly to answering machine.  Please call 

back if machine is full.  Intake person will return call within one or two days. Phone 219-

945-1799 or 1-866-945-1799.  

 

2.    Once intake has been completed, they will either attempt to refer to pro bono attorney 

(based off 250% federal poverty level) or, if over 250% FPL, provide other referrals, 

including possible modest means program.   

 

3.    Ideally counselor should be in contact with attorney and vice versa to make sure the 

client is well prepared for the settlement conference and that the lender has all required 

documents for loan modification review.  

 

4.    Lake County courts are currently in the process of setting up settlement conferences. 

Each court is in process of also contacting homeowners who are in foreclosure to see if 

they would like a settlement conference.  Facilitators are available who make sure both 

the lender and the borrower are prepared with complete paperwork and accurate 

information and can encourage the parties towards realistic settlements. 

 

5.    Possible Mortgage Fraud calls or questions may be directed to Plan Administrator as 

well as the Attorney General's office. 

 

6.    Judith also stated that if a counselor has any questions for her to please contact her at 

219-942-3404, please do not give this number out to any clients, they must call the intake 

number.  

 

District Two: 

 

I. Determine how we received the contact : 

- A referral  from La Casa in Goshen (always from housing counselor Israel Mujica) 

- A referral from City of South Bend (housing counselor Heddy Robinson) 

- Direct call or application from the client to our office. 

 

II. Determine what stage in the process is the case:  

1. Pre-foreclosure (A lawsuit has not yet been filed)-or- 

2. A foreclosure lawsuit has been filed and client received the summons and complaint. 

 

III. Pre-Foreclosure: 

1. Determine what type of loan client has: 
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- Conventional loan 

- FHA insured loan 

- VA insured loan 

Clients who are in pre-foreclosure should be sent our Pre-Foreclosure Information 

Packet and/or the FHA and VA insured loan information packet.  They will be 

provided with contact information on our local housing counselors and advised to 

contact a counselor immediately.   

 

IV. Foreclosure:  

 

1. These cases come from a housing counselor from La Casa in Goshen or the City of 

South Bend; or we receive a direct call from a client (this is most often the case). 

 

2. Referrals from Housing Counselors:  

We have communicated to the housing counselors at La Casa and the City of South 

Bend that we prefer that they fax us basic information on a referral along with the 

client’s Affordability Worksheet information (and any other information the 

counselor deems helpful to the case).   The counselors are aware of the importance of 

faxing us this information as it is very time sensitive.  We review the referral as soon 

as it is faxed to us.  Also, housing counselors have been informed to contact the Plan 

Administrator directly by telephone if there is a court date or deadline in less than 10 

days.  If, after review of the client’s information, it is determined that the client is not 

eligible for services, the client is contacted immediately and informed.  Client is also 

sent our Foreclosure Informational Packet, and is directed to a different legal services 

provider in our district.  If client elects not to pursue legal counsel, client should 

contact the housing counselor and complete the foreclosure prevention process with 

the counselor.   The housing counselor is also informed of the client’s ineligibility 

and the reason.   

 

If, however, the client is eligible for services, the following steps are taken: 

 

1) The Plan Administrator and staff will make every attempt to identify an available 

attorney who is able to represent the client on a pro bono basis.  If the client is 

provided with a pro bono attorney, we will provide the attorney with all of the 

information that we have obtained (or client will be required to provide this 

information to the attorney), including  the following:  

-Mortgage Affordability Worksheet 

-Action plan 

-Copies of proof of income 

-Copies of any available mortgage and loan documents 

-Pertinent notes from counselor (including notes of any “red flags” that make  

counselor suspect legal issues with the foreclosure) 

-Other information that court has ordered or counselor deems relevant in 

preparation for a settlement conference 
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2) If a settlement conference has been requested, the attorney is expected to work 

with the client to prepare for the settlement conference and represent the client’s 

interests at the conference.   

3) At the conclusion of the settlement conference, regardless of whether an 

agreement was reached, the attorney may provide a termination of representation 

letter to client, which contains suggested “next steps” based on the outcome of the 

conference.  If the conference did not result in a settlement, attorney may offer to 

represent client in a subsequent foreclosure proceeding.  

4) If the client cannot be matched with an available attorney, our program will 

confirm that the housing counselor has provided the client with a packet that 

client should take to the settlement conference. The packet consists of the 

information listed above.  We will inform the housing counselor that we were not 

able to match the client with an available attorney and request that the housing 

counselor work with the client to prepare for the settlement conference. The 

housing counselor should contact and negotiate with the lender’s counsel, as 

appropriate.  If the settlement conference results in a settlement, the client should 

provide the housing counselor with a copy of the signed settlement agreement. 

 

3. Direct Contact from Clients in Foreclosure:  

If we receive direct contact from a client who has received a foreclosure summons 

and complaint (or a pre-suit notice) the following steps will be taken: 

1)     The client will immediately be sent, by mail or email, a copy of our 

Foreclosure Informational Packet.  The client will also be read the information 

regarding filing an Answer and requesting a Settlement Conference.   

2) The client will be provided with the contact information for our local housing 

counselors and instructed to contact them immediately. 

3) A preliminary application will be taken for the client and held until the housing 

counselor contacts our office.  After one (1) week, if no contact has been 

received by the client or a housing counselor, then we will contact client 

directly in order to determine if the client has met with a housing counselor.  If 

the client has met with a housing counselor, we will request the appropriate 

information from the counselor and proceed with reviewing the information and 

determining if the client qualifies for services.  If the client has not seen a 

housing counselor, but does have a date for a Settlement Conference, we will 

finish taking client’s application.  If client qualifies for services, we will attempt 

to match client with a pro bono attorney.  Client will be instructed, in the 

meantime, to meet with a housing counselor.  It is imperative that the client 

make every attempt to meet with a housing counselor prior to meeting with an 

attorney.  

District Three: 

 

A face-to-face meeting was held between Vickie Evans and Terry McCaffrey, Executive 

Director of Volunteer Lawyer Program of Northeast Indiana. The following issues were 

discussed:  

 



 

Counselor Resource Guide 
Last Updated 2/23/11 

 

60 

~ no attorney on staff at Volunteer Lawyer Program of Northeast Indiana  

~ no attorney in their pool/panel to contact to provide assistance to Indiana homeowners with a 

Settlement Conference  

~ Mr. McCaffrey has requested to receive training for himself and his staff regarding Settlement 

Conferences - planning to get together in September for training  

~ Mr. McCaffrey will make contact with local attorneys to find those interested in forming a 

panel for Settlement Conferences  

~ VLP currently provides an attorney referral to individuals with a large variety of needs listed 

on their website www.vlpnei.org  

~ All clients referred to VLP must meet the income guidelines  

 

More information will be added as a panel is created. 

 

District Four: 

 

Any client with questionable documents or a scheduled/upcoming settlement conference should 

be referred to Tim Peterson by scanning the document package and e-mailing to Tim 

(tim.peterson@ilsi.net).  Included should be the entire work-out submission given to the lender 

(if already done) along with any mortgage documents available and a narrative of case 

status/concerns.  I would mark this e-mail return receipt for tracking purposes.  The client must 

make contact with Tim at this point. 

 

The major problem in District Four is not the process but the availability of attorneys/mediators.  

A suggestion was made by Tim of sharing mediators from Indianapolis as they seem to have 

more than a few.  Tim will represent any over-income client that cannot be referred out to other 

attorneys at a flat rate of $650.  Tim would like as much time as possible before court dates, so 

do not have the client file for the settlement conference until the 3
rd

 week of the 30 days.  If the 

conference has already been scheduled, have a continuance requested to allow for proper review 

of the file. 

 

District Five: 

 

The Foreclosure Plan for District 5 begins with the application. The Plan Administrator for 

District 5 travels to each county in the district on a regular schedule of intake interviews. Should 

the Plan Administrator make the first contact with the foreclosure applicant via that intake 

process, she will complete the application as normal, prior to forwarding it to Lorri Cox, 

Affordable Housing Corp., who will review it and contact the applicant if further information is 

required. 

 

 If the initial contact is made directly to Lorri, she will take the application herself. 

 

In either event, Lorri will then assess the application, analyze the foreclosure situation  and make 

a determination about what alternatives there may be for assisting the client. 

 

Lorri will then refer the application to back to District 5 with recommendations as to how it 

should be handled by the Plan Administrator and/or the client’s legal representative. If, based on 

file:///C:\Users\eford\AppData\Local\Temp\notes327EC1\www.vlpnei.org
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Lorri Cox’s analysis, legal assistance is required, the Plan Administrator will attempt to find an 

attorney who is willing to take the case pro bono by making use of lawyers who received 

foreclosure training. She will provide the information to that lawyer about what it is expected of 

them, per Lorri’s determination regarding the case.   

 

District Six:  

 

Both District 6 and Affordable Housing face the same dilemma of how to best serve a large 

number of clients with limited resources.  In order to assure that those individuals most in need 

of legal representation receive help, Lorri said that she would personally refer "priority" cases to 

District 6 (Christi Brock).  Lorri will help her counselors ascertain which individuals may be in 

need of legal assistance beyond what they are able to provide.  Affordable Housing will 

help potential applicants complete and submit applications to District 6, and they will make 

every effort to get cases to us with 30 days notice of hearings, settlement conferences, etc.  If this 

is not possible, Affordable Housing will advise applicants to apply for a continuance.  Affordable 

Housing will also include necessary documents with the application (original loan documents, 

hardship letter, correspondence, pay stubs, bank statements, budget, court documents, etc.).  

District 6 applications may be sent by mail or completed online.  Lorri will make note of her 

personal referral on the application, or she will email my office. 

  

Although I can't guarantee placement, I will make those cases referred by Lorri Cox a priority.  

Lorri and I will collaborate as needed to provide the client with effective assistance, and I will 

keep Lorri informed of case progress/changes. 

 

During our visit, I gave Lorri a copy of District 6's policy manual which includes our eligibility 

guidelines for mortgage foreclosure, District 6 contact information, and a copy of our 

application. 

 

District Seven:  

 

Ordinarily we operate on a phone screening, application mailed, once received back the applicant 

is placed on a waiting list until their name comes up and then they are referred out to an 

attorney.  With the time sensitive nature of the mortgage cases I don't think that process is 

fitting.  What I would like to do is a phone screening, phone application and then make an 

immediate phone call to you to see what you suggest the next step should be.  I would like to see 

a 48 hour turn around in case assignment for these cases.   

 

District Eight:  
 

1. Counselor preliminarily screens the client for pro bono eligibility based on the criteria for 

the District. Counselor is to make no guarantees or assurances to client regarding 

eligibility for pro bono or modest means legal services. 

 

2. If counselor believes, using counselor’s best judgment, that the client may qualify for 

assistance from the local District, counselor will provide client with the contact 

information for such District.  If counselor believes, using counselor’s best judgment, that 



 

Counselor Resource Guide 
Last Updated 2/23/11 

 

62 

the client would not qualify for assistance from the local District, counselor will provide 

client with the contact information for other Providers, such as the county bar association, 

Indiana Legal Services, legal aid organizations, the Indianapolis Bar Association or 

another District. 

 

3. Counselor gives client a packet that client should provide to attorney after a client-

attorney match.  The packet consists of: 

a. Mortgage Affordability Worksheet 

b. Action Plan 

c. Copies of proof of income 

d. Copies of any available mortgage and loan documents 

e. Pertinent notes from counselor (including notes of any “red flags’ that make 

counselor suspect legal issues with the foreclosure) 

f. Other information that court has ordered or counselor deems relevant in 

preparation for a settlement conference. 

 

4. Counselor faxes or emails a copy of the Mortgage Affordability Worksheet (or similar 

form containing, at a minimum, client income information and stage of foreclosure 

process), to alert the Provider that a potential IFPN client may be contacting Provider.  If 

the Provider has no attorney availability, the Provider shall inform counselor so that 

counselor may provide client with contact information for other providers.  

 

5. Client contacts Provider and completes Provider’s intake process. 

 

6. Provider determines, based on client’s income in relation to the poverty level standard 

used by Provider and other criteria which Provider may use, if client is eligible for a pro 

bono, modest means or fee-for-service attorney. 

 

7. If client is eligible for pro bono assistance, Provider contacts its foreclosure prevention-

trained attorneys to identify an attorney for the client.  If client is not eligible for pro 

bono assistance, Provider directs the client to a different Provider in client’s area.  If 

client elects not to pursue legal counsel, client should contact counselor and complete the 

foreclosure prevention process with counselor.  

 

8. After identifying an available attorney, Provider gives client the attorney’s contact 

information and instructs client to call the attorney to initiate the representation. 

 

9. Client contacts attorney and gives attorney the packet for review.  Attorney should 

confirm receipt of the client’s message and intake information within one (1) to two (2) 

business days.  If attorney has not responded to client’s initial contact within four (4) 

business days, client should call Provider for further guidance.   

 

10. Attorney consults with client to establish an attorney-client relationship and develop a 

plan for the representation. 
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District Nine: 

 

1. District 9 Administrator will send a letter to all attorneys who attended the foreclosure 

seminar in August 2009.  The letter will request attorneys to sign up to volunteer to 

represent clients in need of help with a foreclosure or mortgage problems.  The letter will 

contain information from the attorney section of the Indiana Foreclosure Prevention 

Network Counselor Resource Guide.  Administrator will follow up with telephone calls 

to all attorneys who do not respond to the letter. The goal is to have a list of available 

attorneys who are willing to take foreclosure matters which will enable the placement of 

clients on a timely basis.  

 

2. When clients contact District 9, an application will be taken via telephone, email or mail.  

The administrator will check eligibility of client for the program (income 250% of 

poverty guidelines). Administrator will contact the foreclosure counselor assigned to the 

District and forward the intake and pertinent information to the foreclosure counselor.  

Client will then be notified to contact the foreclosure counselor.  Foreclosure counselor 

will gather all information from client, i.e., mortgage information, financial information, 

and work with client to settle the matter. Client intake will be placed on hold at District 9 

for placement with an attorney if the need arises.  Foreclosure counselor will contact 

administrator if attorney placement is needed and forward all client documentation to 

administrator.  When client documentation is received, administrator will attempt to place 

client with an attorney. 

 

3. If client is in need of emergency services, Administrator will check intake sheet for 

availability, call foreclosure counselor and place client with foreclosure counselor. 

Administrator will attempt to place client with an attorney that day.  Foreclosure 

counselor will meet with client and gather all pertinent documentation and forward the 

documentation to administrator who will then forward the information to the volunteer 

attorney.  

4. If client cannot be placed with an attorney for complete representation, the hope is to 

have an attorney at least meet with the client to explain the foreclosure process and give 

advice on what the client can do to move forward.   

 

5. Foreclosure counselor will then help client through the remaining process. 

 

6. Foreclosure counselor and administrator will contact each other via telephone or email.  

District Ten:  

 

In an effort to see where they might need help, we asked what problems the counselors had 

encountered.  They said: 

 

a) By the time they're delinquent on the mortgage, homeowners are often delinquent on 

other bills, and have quit opening their mail.  Thus they don't get the 30-day delinquency 

notice from their lender; 
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b)  People get confused about who IFPN is.  Homeowners don't realize that the state 

hotline may refer them to the same local nonprofit that does Head Start and helps battered 

women.  Thus some clients may not make contact or keep up with Hoosier Uplands; 

 

c) If there is a budget worked out, it's tough for clients to comply; 

 

d) Borrowers get stuck in a limbo before the foreclosure, where the lender isn't 

responsive, allowing the delinquency to snowball; 

 

e) By the time they get to this stage of the process, homeowners are exhausted and don't 

have the emotional energy to do much. 

 

We asked what specific things these counselors needed that we might be able to provide.   

 

They said: 

 

a) A referral source for people at greater than 125% of poverty level.  D10 can go up to 250%; 

 

b) Attorneys to help with pre-settlement conferences (presumably, where limbo is a problem) 

 

c) Bankruptcy referrals; 

 

d) Full representation for cases in which mortgage fraud is an issue; and 

 

e) Attorneys to attend post-filing settlement conferences and to act as facilitators and mediators. 

 

We encouraged them to call with any referral they had a question about, and gave them our 

intake hours and phone number. We explained what D10 is, and exchanged email addresses and 

phone numbers. We're going to design a flyer that we can distribute to IFPN counselors so that 

they can have our number in front of them. We left it up to the individual counselors whether 

they want to contact us or have the client contact us.   

 

D10 will change their intake procedure to screen for potentially trouble borrowers.  In the second 

stage of our legal application, we routinely ask questions to ensure people have the benefits for 

which they qualify.  We will revise our questionnaires to inquire about home ownership, and tell 

applicants about 1-800-GETHOPE whether the client says that he is in foreclosure or not, so the 

client knows about this organization before they are psychologically exhausted. 

 

In preparation for the increased number of referrals we expect to get through these means, D10 

will be generating a list of attorneys who a) took the training; b) or might otherwise know 

enough real estate law to help; and c) are not conflicted out because they represent lenders.   D10 

will also send around an email to attendees to remind them that D10 has resources (such as 

manuals, forms from the foreclosure training, malpractice insurance and Lexis Nexis) that 

attorneys can use.   
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District Eleven:     
 

If the IFPN agency is working with someone and foreclosure has not been filed, they will have 

the client contact Legal Aid immediately upon receipt of the Notice of Foreclosure. 

 

If they get a client that has already been served with Notice of   Foreclosure, they will have the 

client contact us immediately. 

 

Also, if Legal Aid receives an application from someone that is not connected with a housing 

counselor, Legal Aid is going to make a direct referral to either Ken or Rick. 

 

District Twelve: 

 

District Thirteen: 

1.    VLP of SW Indiana, Inc. receives the bulk of their referrals from the Evansville office of 

ILS; 

2.   VLP of SW Indiana, Inc. will continue to receive their referrals from the same entity and 

process them as established; 

3.    In the event Ms. Eckert has a question that arises and needs to talk to someone quickly, she 

is going to contact Beverly Corn for either a quick answer or to see if there is an attorney 

readily available who can answer the question; 

4.    In the event there is a problem or concern with the application process, Ms. Eckert will 

contact Mr. Culley; and 

5.    If an application is processed in Bloomington and it belongs in the District 13 area, Ms. 

Eckert will copy all pertinent documents or email all documents to ILS when forwarding 

the application. 

District Fourteen:  
 

1. All application requests for foreclosure assistance will be processed and qualified in the 

Pro Bono office and then sent via fax to the housing counselor.  Inquiring calls will be 

referred to the counselor’s phone. 

 

2. In the course of his investigation, the counselor will determine if the client needs an 

attorney. 

 

3. The counselor will call the Plan Administrator directly in the event of a question or a 

special circumstance. 

 

4. If an attorney is needed, and if no pro bono application has been completed previously, the 

counselor will have the client fill out a modified pro bono program application. 
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5. This will be faxed to the pro bono office for evaluation and possible referral.  All clients 

over 150% of FPL will be offered the Modest Means program.  

 

6. The counselor and the pro bono program will communicate as feasible, by phone, email, 

or fax, and the counselor will have access to all necessary pro bono materials to assist the 

client.  
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Eligibility guidelines for pro bono foreclosure assistance 

 A committee of the Indiana Pro Bono Commission recommends that the pro bono 

districts consider expanding eligibility guidelines for mortgage foreclosure cases and mediation.  

The pro bono districts may want to review a variety of other factors on a case-by-case basis in 

conjunction with household income.  In particular, the committee suggests that the districts 

consider for eligibility for pro bono foreclosure assistance applicants who meet the following 

criteria: 

 the applicant must be the homeowner; 

 the homeowner's household income does not exceed 250% of federal poverty level or the 

homeowner demonstrates a lack of resources for representation by an attorney in a 

workout; 

 the homeowner must be the borrower; 

 the home must be the primary residence of the homeowner and be owner-occupied; 

 

 the home must not be greater than 3 residential units; and, 

 the homeowner must not have refinanced either to purchase additional property or to 

secure cash for non-essential living expenses. 

 

                                                 
1
 Most districts with 250% Federal Poverty Level as their guideline have also adopted the other IPBC guidelines for 

foreclosure cases. 

District 

number 

Pro Bono District Income Guidelines  

for foreclosure
1
 

District 1 250% FPL 

District 2 250% FPL 

District 3 250% FPL 

District 4 250% FPL 

District 5 125% FPL 

District 6 250% FPL 

District 7 250% FPL 

District 8 250% FPL, settlement conference only; 125% FPL 

other foreclosure representation; modest means 

panel available 

District 9 250% FPL 

District 10 250% FPL (includes tenants affected by foreclosure) 

District 11 250% FPL 

District 12 200% FPL 

District 13 250% FPL  

District 14 150% FPL, then modest means panel 


